
A Quorum of the Administration Committee, Board of Public Works, Personnel Committee, Plan 
Commission, Redevelopment Authority, and other City bodies may attend this meeting, though 
no official action of these bodies will be taken. 
 
 

 

BOARD OF PUBLIC WORKS MEETING AGENDA 
Tuesday, September 2, 2025 at 6:30 PM 

 
First Floor Conference Rooms 
100 Main Street, Menasha, WI 

 

or immediately following the Common Council meeting  

A. Call to Order 

B. Roll Call 

C. Public Comments on Any Matter Listed on the Agenda 
(5 minute time limit for each person) 

D. Minutes to Approve 
 1. Board of Public Works, 8/18/25 

E. Discussion / Action Items 
 1. O-9-25 - An Ordinance Designating Crossroads Foursquare Church (1209 

London Street) as the Polling Location for Districts 5 and 7 in the City of 
Menasha (Introduced by Mayor Hammond) 

 2. Street Use Application - The Otto Grunski Runski; Saturday, September 27, 
2025; 6:30 a.m. to 10:30 a.m.; Menasha Parks and Recreation 

 3. Street Use Application - Menasha High School Homecoming Parade; Friday, 
October 3, 2025; 5:30 p.m. to 6:30 p.m.; Menasha High School 

 4. R-23-25 - A Resolution Adopting a Recycling Waste Material Collection and 
Disposal Charge (“Recycling Fee”) for the City of Menasha (Introduced by Ald. 
Grade) 

 5. O-10-25 - An Ordinance Amending Title 3, Chapter 2, Section 3-2-12(a) of the 
Code of Ordinances, Authorizing a Special Charge for the Collection and 
Disposal of Recyclable Waste Materials (Introduced by Ald. Grade) 

 6. O-11-25 - An Ordinance Amending Title 8, Chapter 3, Section 8-3-10 of the 
Code of Ordinances, Removing Recycling Collection Services From the 
Refuse and Recycling Collection Fee Pertaining to Additional Residential 
Dwelling Units (Introduced by Ald. Grade) 

 7. O-12-25 - An Ordinance Amending Title 8, Chapter 4, Sections 8-4-6(a), (b) 
and Enacting Title 8, Chapter 4, Section 8-4-13 of the Code of Ordinances, 
Effectively Repealing the Recycling Container Fee and Imposing a Recycling 
Services Special Charge (Introduced by Ald. Grade) 
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F. Adjournment 
  

 
"Menasha is committed to its diverse population. Our Non-English speaking population and 
those with disabilities are invited to contact the Menasha City Clerk at 967-3603 24-hours in 
advance of the meeting for the City to arrange special accommodations." 
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BOARD OF PUBLIC WORKS MINUTES 
Monday, August 18, 2025 at 6:45 PM 

 
First Floor Conference Rooms 
100 Main Street, Menasha, WI 

 

A. CALL TO ORDER 
Meeting called to order by District 8 Alderperson Ropella at 7:48 pm.  

B. ROLL CALL 
Present: Alds. Rand, Eisenach, Hale, Perkins, Lewis, Marshall, Grade, Ropella 
Also Present: FD Sassman, DPW Merten, CDD Dane, PRD Sackett, PC Thorn, CA 
Struve, Mayor Hammond, Clerk Snyder 

C. PUBLIC COMMENTS ON ANY MATTER LISTED ON THE AGENDA 

D. MINUTES TO APPROVE 
 1. Board of Public Works, 8/4/25 

Motion by District 6 Alderperson Marshall seconded by District 7 Alderperson 
Grade to approve. Motion carried on voice vote.   

E. DISCUSSION / ACTION ITEMS 
 1. Payment - Sommers Construction Co., Inc.; Contract Unit No. 2025-02; Street 

Construction and Rehabilitation - Various Locations; $109,560.33 (Payment 
No. 2) 
Motion by District 6 Alderperson Marshall, seconded by District 7 Alderperson 
Grade to approve. 
 
Motion carried 8-0 on roll call. 
 
Staff advised that this payment covers base work at Cygnet Court before final 
payment.  

 2. Racine Street Reconstruction Project Update 
Staff advised that the Racine Street construction project is ahead of schedule 
and nearing completion. Crews are filling in terraces and asphalt driveways. 
The last component of the project is reinstalling traffic signals, which requires 
coordinating contractors to work sooner than expected. Staff added that trees 
will be planted in the terrace areas in spring 2026.  
 
Discussion considered the use of crossstreets for access to Menasha High 
School; staff advised that this will be allowed. Discussion concluded with 
consideration of parking on Racine Street.  

F. ADJOURNMENT 
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Motion by District 6 Alderperson Marshall seconded by District 7 Alderperson 
Grade to adjourn the Board of Public Works meeting at 8:02 pm. Motion carried on 
voice vote.  

 
Minutes recorded by City Clerk Kaija Snyder. 
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100 Main Street, Suite 200 | Menasha, Wisconsin 54952-3151   
Phone (920) 967-3603 | Fax (920) 967-5273 | www.menashawi.gov 

City of Menasha | Office of the City Clerk

  
 

MEMORANDUM 
DATE August 20, 2025 

TO Board of Public Works 

FROM Kaija Snyder, City Clerk 

RE Designating Crossroads Foursquare Church (1209 London Street) as the Polling  
Location for Districts 5 and 7 in the City of Menasha (O-9-25)  

 
 
Background  
The University of Wisconsin Oshkosh announced on June 13, 2024 the discontinuation of 
teaching and learning at the Fox Cities campus located at 1478 Midway Road, effective June 
2025, due to substantially reduced enrollment. Following this announcement, stakeholders 
such as Winnebago County, Outagamie County, the Menasha Joint School District, and the 
City of Menasha met independently and jointly to discern the campus’ future.  
 
Winnebago County assumed ownership of the former University of Wisconsin Oshkosh – Fox 
Cities (UWO – Fox Cities) campus on July 1, 2025 with a commitment to operate the campus 
for public benefit through July 1, 2027. During the formulation of this agreement in May 2025, 
Mayor Hammond and Clerk Snyder connected with Winnebago County Executive Hintz on 
whether this included continued use of UWO – Fox Cities’ fieldhouse during elections. At this 
time, Winnebago County Executive Hintz advised that Menasha make other arrangements 
due to the uncertain nature of the campus’ future. Further discussions held in August 2025 
determined continued use of the campus space unfavorable due to conflicting commitments 
to another likely future occupant.  
 
Clerk Snyder has spent this summer seeking a suitable polling replacement within the 
affected districts. This involved meeting and working with dozens of community organizations 
who shared an enthusiastic willingness to partner with the City of Menasha. 

 
Crossroads Foursquare Church Partnership 
After careful evaluation of more than ten options, Clerk Snyder determined Crossroads 
Foursquare Church located at 1209 London Street the best choice for a polling location to 
serve Districts 5 and 7. Crossroads is centrally positioned among the affected districts, 
accommodates parking of up to eighty vehicles, meets ADA accessibility standards, and 
supports a footprint suitable for voting traffic.  
 

Page 5 of 35



2 of 2 
 

Like other polling locations, Crossroads is additionally accommodating of the 72-hour rental 
period necessary to allow equipment set-up, take-down, and voting activity. On par with 
other election rentals, Menasha will pay Crossroads an approximate amount of $250.00 for 
use of its facility each election. This has nominal implications for the elections budget as this 
rental fee is nearly identical to the rental fee previously paid to UWO – Fox Cities.  

 
Voter Notifications 
Section 10.01(2)(d) of the Wisconsin Statutes requires that electors be notified of polling 
locations through publication in the official municipal newspaper the day before each 
election, and the Wisconsin Elections Commission requires that voters be able to check their 
polling location through MyVote within thirty days of Election Day.  
 
Clerk Snyder has chosen to notify voters beyond these minimum requirements through six 
additional methods: (1) postcard mailings to all currently registered, affected voters; (2) news 
announcements on the City of Menasha website; (3) posts on Menasha Parks and Recreation, 
Menasha Police Department, and Mayor Hammond Facebook pages; (4) notice in the 2026 
Horizon Calendar; (5) postings at community sites such as Curtis Reed Square, City Hall, and 
Elisha D. Smith Public Library; (6) signage at UWO – Fox Cities on Election Day as possible.  
 
Recommendation: Staff recommends approving and forwarding to Common Council O-9-25 
– An Ordinance Amending Title 2, Chapter 1, Section 2-1-3(d)(3) of the Code of Ordinances, 
Designating Crossroads Foursquare Church, 1209 London Street, Polling Place for Districts 
Five and Seven.   
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ORDINANCE O-9-25 

AN ORDINANCE AMENDING TITLE 2, CHAPTER 1, SECTION 2-1-3(d)(3),  
OF THE CODE OF ORDINANCES, DESIGNATING CROSSROADS FOURSQUARE CHURCH, 1209 

LONDON STREET, POLLING PLACE FOR DISTRICTS FIVE AND SEVEN 

 
INTRODUCED BY: Mayor Hammond 

The Common Council of the City of Menasha does hereby ordain as follows: 
 
SECTION 1: Amend Title 2, Chapter 1, SECTION 2-1-3(d)(3) of the Code of Ordinances of the City of 
Menasha, Wisconsin as follows: 
 

Title 2 – Government and Administration  
 

CHAPTER 1 
 

City Government; Elections 
 

… 
 
SEC. 2-1-3 ELECTIONS. 
 
(a) ANNUAL CITY ELECTION.  The annual City election shall be held on the first Tuesday in April. 
(b) POLLING HOURS.  The polls for all elections shall open at 7:00 a.m. and close at 8:00 p.m. 
(c) REGISTRATION.  All electors for all elections shall be required to be registered.  The City Clerk 

shall receive applications for registration at his/her office during regular business hours and at 
the polling places on the date of the election. Registration is also affective if done in conformance 
with State of Wisconsin law. 

(d) POLLING PLACES. 
 (1)  First and Second District – Menasha Senior Center, 116 Main Street.  
 (2)  Third and Fourth District – Boys and Girls Club of Menasha, 600 Racine Street. 
 (3)  Fifth and Seventh District – University of Wisconsin – Fox Cities, 1478 Midway Road.  
        Crossroads Foursquare Church, 1209 London Street 
 (4)  Sixth and Eighth District – Winnegamie Dog Club, Inc., 2043 Manitowoc Road. 

 
 

… 
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SECTION 2: This amending Ordinance shall take effect upon passage and publication as provided 
by law. 

 

Passed and approved this ____ day of September, 2025. 
 
 
 
 

 

Austin Hammond, Mayor 

ATTEST: 
 
 
 

Kaija Snyder, City Clerk 

Recommended by: 
Board of Public Works

Motion/Second: 

Pass/Fail: 

Requires: Majority Vote
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Prepared By:
City of Menasha

Engineering Dept.

TAHOE CT .................... P5
TANA LN ....................... O5,P5
TAYCO ST..................... B6,B7,B8,B9
TAYCO RD.................... B4,B5
TENTH ST..................... D5,E5
TERRACE AVE............. E3
THIRD ST...................... C8,D8,E8,F8,G8
TRACEY ST ................. J5
TRADER RD.................. G6
TREFOIL CT ................. M4
TRUMPETER SWAN LN.. M6
TUCKAWAY COURT..... K3
TWELFTH ST................ D5
TYLER CT..................... B5,C5

UNIVERSITY DR................H2,H3
USH"10"/STH"114".............J6,K6,L6,M6

VALLEY RD.......................H1,I1
VALLEY RD.-C.T.H. P.......E1,F1,G1
VILLA WAY ..................... O6,P6
VISGRO ST.......................G5

WALBRUN ST...................C7
WALNUT ST......................C10
WARSAW ST....................D5,D6,D7
WASHINGTON ST.............B10
WATER ST........................B9
WENDY WAY ...................I6
WHISPER FALLS CT ....... P6
WHISPER FALLS LN ....... P6
WHISTLING SWAN CT .... M6
WILLOW LN......................E9,E10
WILSON ST.......................E6
WINNEBAGO AVE.............E9,E10
WINNEBAGO CT...............E10
WINNIPEG ST ................ O5,P5
WITTMANN DR..................F3,G3
WITTMANN PARK LANE...F3,F4
WOODCREST HEIGHTS DR..M5,M6,N5
WOODLAND DR................G4,G5,G6,H4
WOODLAND HILLS DR .... M6
WOODLAND PLACE.........G5

A B C D E F G H I J K L

1

2

3

4

5

10

9

COTTONWOOD DR.......... K3
COVENTRY CT................. K5
CURTIS REED PLAZA...... D9
CYGNET CT...................... N6

DAKOTA GROVE ......... I6
DARLENE DR............... D4,D5
DE PERE ST................. D4,D5
.............D6,D7,D8
DEERFIELD AVE.......... H3,H4,H5
DEERFIELD CT............ H5
DEER HAVEN DR.......... J4,K4
DREAMFIELD LANE..... J4,K4
DRIFTWOOD WAY....... H4
DRUM CORPS DRIVE.. G2
DUNNING ST................ D2
DURHAM LN ................ J5
DUTCH HOLLOW ........ I6

EARL ST....................... E3,E4
EDEN CT ..................... P6
EDGEWATER DR......... B6
EIGHTH ST................... C6,D6
...............E6,F6,G6
ELEVENTH ST.............. D5,E5
ELIZABETH COURT..... F6
ELIZABETH ST............. F6,F7
ELM ST......................... D9,D10
ELMWOOD DR............. H5
EMERALD CT............... H1
EMILY ST..................... B5,B6
EUGENE ST................. H5,I5

FIELDCREST DR.......... H4,H5
FIELDVIEW DRIVE....... J4,K3
FIFTEENTH ST............. D4
FIFTH ST...................... D7,E7,F7
FIRE LANE NO. 4 ........ M7
FIRST ST...................... B8,C8,D8,E8
FIVE OAKS DR ............ I6
FOUNTAIN WAY .......... P6
FOURTH ST.................. B7,D7,E7,F7
FOX ST......................... A9
FOX TAIL LN.................O6
FREDERICK ST............ B7
FULLERS WAY ............ F8

GARDA CT ................... P5
GARFIELD AVE............ A10,B10
GARNET COURT.......... H1
GENEVA RD................. G4,H4
GEORGETOWN PL ..... P6
GOSLING WAY ............ M6

GOSLING WAY CT........M6
GRANDVIEW AVE........ C6
GRASSY PLAINS DR ... L5
GRASSYMEADOW LN ..L5
GREEN BAY ST............ E8
GREENDALE CT.......... H5
GREENDALE ST........... G5,H5
GREENWOOD CT........ H4
GREENWOOD DR........ G5,H4
GROVE ST.................... F5,F6,G4

HARDING ST................... E6,F6
HAROLD DR ................... I5
HAZELNUT LN ................ M4
HICKORY HOLLOW LN... D2
HIGH ST.......................... B9
HIGH RIDGE DR............... D1
HIGH RIDGE TERR.......... D1
HONEY BUNCH CT ......... M4

ICE ST............................. F8
IDA ST............................. F5,F6,F7,G4,G5

JEFFERSON ST.............. E6,F6
JEFFREY DR .................. J5
JENNIE ST...................... H4,I4,J4
JOHN ST......................... F6

KAREN DR...................... D5
KARGUS DR...................F8,G8
KAUKAUNA ST................ B9
KEBERLEIN CT............... G8
KELLY LAKE DR ............ M6,N6
KELSEY BROOK CT......P6
KENWOOD CTR.............. F3
KENWOOD DR................F2,F3
KERNAN AVE...................M4,M5,M6
KEYES ST.......................D9,E9
KINZIE CT....................... C6,C7
KONEMAC ST................. F7,F8

LAKE COTTAGE CT.......M6
LAKE PARK RD..............P4,P5,P6
LAKE RD......................... F9,F10
LAKE RD. WEST.............F9
LAKE ST..........................B7
LAKECREST DR..............B6,B7
LAKESHORE DR.............C1,C2,C3
LAWNDALE CT................H5
LAWNDALE DR...............H4,H5
LAWSON ST....................A9,A10
LINCOLN ST....................E6,F6

LISBON AVE................... C6
LOCK ST......................... B8
LONDON ST.................... F4,F5,F6,F7,G4
LOPAS ST....................... E9,E10
LOTUS TRAIL..................O5,O6
LUCERNE CT.................. H3
LUCERNE DR..................G3,H3
LUGANO ST ................... P5
LUPINE CT ......................M4
LUSH ST..........................B8,B9

MADI CT........................... O5
MADISON ST.................... A10,B10
MAIN ST........................... C9
MANITOBA ST ................. P5
MANITOWOC RD............. G6,H6,I5,J5,K4,L4,M4
MANITOWOC ST.............. E6,E7,E8
MARIA LN......................... G5,H5
MARINA PL ...................... C9
MARQUETTE ST.............. E7,F7
MARTIN ST....................... C6
MATHEWSON ST............. A9,A10
MAYER ST....................... E4
MEADOWVIEW DR.......... H3,H4,H5
MELISSA ST..................... G4,G5,G6
MIDWAY CROSSING........J3
MIDWAY PLACE............... F2
MIDWAY RD. C.T.H. AP... D2,E2,F2,G2,H2
MILL ST............................ C9
MILWAUKEE ST............... C6,C7,C8
MISSION ST..................... E2,E3
MISTFLOWER CIRCLE ... J5
MISTY MEADOWS LN. ..... I6
MOONLIGHT CT............... K3
MORGAN TAYLOR CT ..... L4
MOSSHAVEN CT.............  K5

NASSAU ST...................... C10
NATURES WAY ............... J6
NAYMUT ST..................... D9,D10
NICOLET BLVD................ B10,C10,D10,E10
NINTH ST..........................B5,C5,D5,E5,F5,G5,H5
NORTH RIDGE CT............C1,C2
NORTHFIELD COURT.......K4
NOVAK DRIVE..................F1

OAK ST.............................D9,D10
OAK PARK DR .................I6
OLDE MIDWAY RD..........C2,D2
OLDE PULLEY LN............B7
ONEIDA ST......................J1,J2,J3,J4,J5,J6,J7
OPPORTUNITY WAY .......H3

PACIFIC ST......................C6
PARIS ST.........................D9,E9
PARK ST..........................E9,E10
PARKSIDE DR..................F2,F3
PARKVIEW.......................D9,E9
PEARL STREET................H1
PINE ST............................C10
PINEWOOD CT.................K3
PLANK RD. S.T.H. 114..... E8,F7,G7,G6,
.......................................... H6,I6,K4
PLEASANT LN.................. E6,F6
POLONIA ST..................... C8
PRAIRIE VIEW CT........ L5
PROVINCE LINK........... J4
PROVINCE TERR......... J3,J4,J5
PURPLE SAGE CT........ K5

RACINE RD-C.T.H. P.... D1,D2,D3,D4
RACINE ST................... D6,D7,D8,D9
RAILROAD ST.............. B10
RED FESCUE CT ........ M4
RICHARD DR................ D3
RICKY WAY ................. I6
RIDGECREST LN.......... K4
RIVER LEA CT.............. E9
RIVER ST...................... B9
RIVERWAY................... D9
ROOSEVELT ST........... E7,F7
ROYAL OAK CT ........... I6
RUE REYNARD RD....... H7

S. ONEIDA ST.............. J6,J7
SANDPIPER DR ........... N5
SANFORD ST................ B10
SCHOOL CT.................. C7
SECOND ST.................. C8,D8,E8,F8
SEVENTH ST................ C7,D7,E7,F7,G7
SHEBOYGAN ST........... E7
SILVER BIRCH CT .........P4
SILVER BIRCH DR .........P4
SIXTH ST...................... C7,D7,E7,F7
SNOWBERRY WAY.......O6
SNOW GOOSE LN........ N6
SOUTHFIELD DR.......... K3,K4,K5
STADLER CT................ K3
STARDUST DR............. G5,H5
STATE ST..................... D6,D7
STILLMEADOW LANE... M4
SUGARBRIDGE CT....... M4
SUNSET DR.................. B7
SWEETBRIAR LN.......... K3

6

ABBY AVE........................ A10,B10
AHNAIP ST....................... C10,D9
AIRPORT RD.................... D4,E4,F4,G4
ALCAN DR........................ H1
ALVA ST........................... G4,G5
APPLE CT......................... H3,H4
APPLETON RD................. E6,E7,F4,F5
                        ................. G1,G2,G3
APPLETON ST.................. D4,D5,D6,D7,D8
APPLEWOOD DR............. K3
ARTHUR ST...................... G6

BALDWIN ST..................... F7
BARBARA ANN CT ........... I6
BARLOW ST. .................... B9
BECK ST........................... D1
BEECHWOOD LN............. D4,D5
BERGAMONT CT ............. J5
BESSIE O'HALLORAN LN. I6
BIRLING CT. ......................P4
BIRLING DR .......................P4
BITTERSWEET CT............ M4
BLACK SWAN DR.............. N6
BLUEGRASS LANE .......... M4
BLUEJAY WAY ................. I6
BORENZ CT...................... F8
BRIARWOOD DR.............. H3,H4
BRIE CT............................. K5
BRIGHTON BEACH RD..... H6,H7,I7,J7
BRIGHTON DR.................. G8,H8
BROAD ST........................ B8,C8,D8,E8,F8
BROAD ST. ALLEY........... C8
BUD DR............................ E1
BULLARD CT.................... B6
BUTTE DES MORTS DR... B6
BUTTE DES MORTS ST... A9

CALDER ST...................... D5
CANVASBACK DR............ N6
CARPENTER STREET...... L4
CARVER LN...................... C6,C7
CENTER ST...................... C9
CHAIN DR......................... H1
CHELSEA CT ................... K4
CHESTERFIELD CT ......... K3
CHLOE CT ........................ K3
CHRYSTELLA DR..............O6,O7
CHUTE ST......................... B9,C9
CLEVELAND ST................ D9,D10
CLOVER CT ..................... P6
CLOVIS AVE..................... F5
COMMUNITY WAY............P7
COMPASSION WAY..........H3
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100 Main Street, Suite 200 | Menasha, Wisconsin 54952-3151   
Phone (920) 967-3610 | Fax (920) 967-5272 | menashawi.gov 

City of Menasha | Department of Public Works 

 

   
 

MEMORANDUM 
DATE August 28, 2025 

TO Board of Public Works 

FROM Austin R. Hammond, Mayor 
Jennifer Sassman, Finance Director 
James Merten, Director of Public Works 
Thad Brown, Deputy Director of Municipal Operations 

RE Proposed Recyclable Waste Material Collection & Disposal Charge “Recycling Fee” 

 
Background 
 
In recent years, the City of Menasha has explored ways to improve the Recycling Drop-Off 
Site while reducing the recycling fund’s reliance on the property tax levy. These efforts aim to 
promote fiscal responsibility and ensure the site is used appropriately, with only accepted 
materials being dropped off. 
 
Currently, the City imposes an annual $5.00 Recycling Container Fee under Section 8-4-6(b) 
of our Code. Removing this container fee and instead implementing a new Recyclable Waste 
Material Collection and Disposal Charge (“Recycling Fee”) would help fund critical 
improvements to the drop-off site. It would also allow levy funds currently supporting 
recycling to be redirected toward other essential community needs. 
 
By creating the new Recyclable Waste Material Collection and Disposal Charge (“Recycling 
Fee”) at $59.40, it removes the recycling program off of the levy and allows for the recycling 
operations to be completely funded by the fee.  
 
If this is approved, these funding adjustments will be incorporated into the proposed 2026 
City of Menasha Fiscal Budget for Common Council review and approval. This would allow for 
the City of Menasha Mayor and Common Council to prioritize other essential community 
needs elsewhere due to having more levy capacity. 
 
Like many municipalities, Menasha faces rising costs and levy limit restrictions, which limit 
our ability to raise revenue. This creates challenging decisions, as we strive to maintain high-
quality services with fewer resources. 
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The proposed recycling fee increase provides a practical, equitable solution, ensuring the 
recycling program is adequately funded, the drop-off center is improved, and levy dollars are 
freed for other community priorities. 
 
Fiscal Summary 
 
2025 Projected Expenses 

Account Number Description Budget Amount 
266-1027-543 Recycling $277,769 
266-1028-543 Yard Waste $169,193 
266-1029-543 Appliances $30,324 

    Total   $477,286 
 
2025 Projected Revenue: $83,835 
 
Net Cost to Property Tax: $477,286 – $83,835 = $393,451 
 
The $59.40 is calculated based on the current amount of recycling carts. 
 
Recommendation 
 
Staff recommends the following four motions: 

 
1. That the City of Menasha Board of Public Works approves advancing R-23-25, a 

resolution adopting a recycling waste material collection and disposal charge 
(“Recycling Fee”) for the City of Menasha (introduced by Council President Grade) to the 
City of Menasha Common Council. 

2. That the City of Menasha Board of Public Works approves advancing O-10-25, an 
ordinance amending Title 3, Chapter 2, Section 3-2-12(a) of the Code of Ordinances, 
authorizing a special charge for the collection and disposal of recyclable waste 
materials (introduced by Council President Grade) to the City of Menasha Common 
Council. 

3. That the City of Menasha Board of Public Works approves advancing O-11-25, an 
ordinance amending Title 8, Chapter 3, Section 8-3-10 of the Code of Ordinances, 
removing recycling collection services from the refuse and recycling collection fee 
pertaining to additional residential dwelling units (introduced by Council President 
Grade) to the City of Menasha Common Council.  

4. That the City of Menasha Board of Public Works approves advancing O-12-25, an 
ordinance amending Title 8, Chapter 4, Sections 8-4-6(a), (b) and enacting Title 8, 
Chapter 4, Section 8-4-13 of the Code of Ordinances, effectively repealing the recycling 
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container fee and imposing a recycling services special charge (introduced by Council 
President Grade) to the City of Menasha Common Council.  
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RESOLUTION R-23-25 

 

A RESOLUTION ADOPTING A RECYCLING WASTE MATERIAL COLLECTION AND 

DISPOSAL CHARGE (“RECYCLING FEE”) FOR THE CITY OF MENASHA 

 

INTRODUCED BY: Council President Grade 

 

WHEREAS, the City of Menasha Department of Public Works provides recycling services 

to its residents; and 

 

WHEREAS, the City of Menasha has determined that funding recycling services through 

a dedicated fee, rather than a combination of a dedicated fee and the tax levy, is prudent and 

equitable; and 

 

WHEREAS, Ordinance O-11-25, and O-12-25 repeals the $5.00 recycling fee intended for 

recycling container purchases and maintenance; and 

 

WHEREAS, Ordinance O-10-25 authorizes special charges for the collection and disposal 

of recyclable materials; and 

 

WHEREAS, Ordinance O-12-25 establishes the special charge for collection and disposal 

of recyclable materials (“recycling fee”); and 

 

WHEREAS, the Director of Public Works will annually review the recycling fee to ensure 

it appropriately funds the costs of recycling services. 

 

NOW, THEREFORE, BE IT RESOLVED by the Common Council of the City of Menasha 

that a $59.40 recycling fee is hereby established for each real property receiving recycling 

collection services from the City. Additionally, a $59.40 fee shall apply to each residential 

dwelling unit beyond the first on any single property parcel that receives these services. 

 

BE IT FURTHER RESOLVED that the City Comptroller shall place the recycling fee upon 

the 2025 payable 2026 tax bills. 

 

This Resolution shall be effective immediately upon its adoption and approval. Passed and 

approved this _____ day of _______, 2025.   
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    ________________________________________ 

     Austin R. Hammond, Mayor 

 

 

      ATTEST:   

 

          

     ________________________________________ 

      Kaija Snyder, City Clerk 
 

 

Recommended by:  

____________________________ 

 

Motion/Second:  

____________________________ 

 

Pass/Fail: _______ 

 

Requires:  ____Majority Vote 

                 ____ 2/3 Vote 
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ORDINANCE O-10-25 

AN ORDINANCE AMENDING TITLE 3, CHAPTER 2, SECTION 3-2-12(a) OF THE CODE OF 
ORDINANCES, AUTHORIZING A SPECIAL CHARGE FOR THE COLLECTION AND DISPOSAL 

OF RECYCLABLE WASTE MATERIALS 
 

INTRODUCED BY: Council President Grade 

The Common Council of the City of Menasha does hereby ordain as follows: 

SECTION 1: Amend Title 3, Chapter 2, Section 3-2-12(a) of the Code of Ordinances of the 
City of Menasha, Wisconsin to authorize a special charge for the collection and disposal of 
recyclable waste materials as follows: 

Title 3 – Finance and Public Records 

CHAPTER 2 

Special Assessments 

… 

SEC. 3-2-12 SPECIAL CHARGES PERMISSIBLE. 

  (a) In addition to all other methods provided by law, special charges for current services may be 

imposed by resolution by the Common Council by allocating all or part of the cost of the 

property served.  Such resolution setting forth the property location, the current service 

rendered by the City and special charge therefor or cost thereof.  Such resolution for special 

charges may include snow and ice removal, weed elimination, street sprinkling oiling or 

tarring, repair of sidewalks or curb and gutter, garbage and refuse disposal, recyclable waste 

materials collection and disposal, sewer and water service and tree care or removal.  The 

provision for notice of such charges shall be optional with the Common Council except that 

in the case of street, sidewalk, curb or gutter repair, twenty (20) days' notice published in the 

official City newspaper, or by posting such notice in three (3) places in the City and a copy of 

such notice mailed to every interested person whose post office address is known, at least ten 

(10) days before the hearing or proceeding.  Such notice shall specify that on a certain date a 

hearing will be held by the Common Council as to whether the service in question shall be 

performed. 
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SECTION 2: This amending Ordinance shall take effect upon passage and publication as 
provided by law.  

Passed and approved this ___ day of ___ 2025.

 

 

      ________________________________ 
Austin Hammond, Mayor 

ATTEST:   

              
________________________________ 

Kaija Snyder, City Clerk

 

Recommended by: 
________________________ 
 
Motion/Second:  
________________________ 
 
Pass/Fail: ________________ 
 
Requires:  __Majority Vote 

__ 2/3 Vote 
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ORDINANCE O-11-25 

AN ORDINANCE AMENDING TITLE 8, CHAPTER 3, SECTION 8-3-10 OF THE CODE OF 
ORDINANCES, REMOVING RECYCLING COLLECTION SERVICES FROM THE REFUSE AND 

RECYCLING COLLECTION FEE PERTAINING TO ADDITIONAL RESIDENTIAL DWELLING 
UNITS 

 

INTRODUCED BY: Council President Grade 

The Common Council of the City of Menasha does hereby ordain as follows: 

SECTION 1: Amend Title 8, Chapter 3, Section 8-3-10 of the Code of Ordinances of the City 
of Menasha, Wisconsin to remove recycling collection services from the refuse and 
recycling collection fee pertaining to additional residential dwelling units, as follows: 

Title 8 – Health and Sanitation 

CHAPTER 3 
Refuse Disposal and Collection Fee 

… 

SEC. 8-3-10 REFUSE AND RECYCLING COLLECTION FEE. 

An annual refuse and recycling collection fee shall be established by the Director of Public Works 

and approved by the Common Council for each additional residential dwelling unit in excess of one 

for each property parcel. All fees shall be collected in a manner determined by the Comptroller and 

approved by the Common Council. Section 3-1-13 shall apply to any unpaid fees. This fee shall not 

apply to multi-family residential development. An owner-occupant of a two dwelling unit property 

parcel may apply to the City for an exemption from this fee, provided one of the units has been 

vacant for more than two years, by signing an affidavit to that effect and returning the refuse and 

recycling bins for the vacated unit. A $100.00 charge will be incurred in order to reestablish service. 

SECTION 2: This amending Ordinance shall take effect upon passage and publication as 
provided by law.  

Passed and approved this ___ day of ___ 2025.
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      ________________________________ 
Austin Hammond, Mayor 

ATTEST:   

              
________________________________ 

Kaija Snyder, City Clerk

 

Recommended by: 
________________________ 
 
Motion/Second:  
________________________ 
 
Pass/Fail: ________________ 
 
Requires:  __Majority Vote 

__ 2/3 Vote 
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ORDINANCE O-12-25 

AN ORDINANCE AMENDING TITLE 8, CHAPTER 4, SECTIONS 8-4-6(a), (b) AND ENACTING 
TITLE 8, CHAPTER 4, SECTION 8-4-13 OF THE CODE OF ORDINANCES, EFFECTIVELY 

REPEALING THE RECYCLING CONTAINER FEE AND IMPOSING A RECYCLING SERVICES 
SPECIAL CHARGE 

 

INTRODUCED BY: Council President Grade 

The Common Council of the City of Menasha does hereby ordain as follows: 

SECTION 1: Amend Title 8, Chapter 4, Sections 8-4-6(a), (b) and enact Title 8, Chapter 4, 
Section 8-4-13 of the Code of Ordinances of the City of Menasha, Wisconsin to effectively 
repeal the recycling container fee and to impose a recycling services special charge, as 
follows: 

Title 8 – Health and Sanitation 

CHAPTER 4 
Recycling Materials and Collection 

… 

SEC. 8-4-6 APPROVED RECYCLING CONTAINERS. 

(a) RECYCLING CONTAINER STANDARD. An approved recycling container shall be 

provided by the City in which to store all single-stream recycling materials. Approved 

containers shall be provided by the City to all single family, including condominiums, and up to 

four family unit residences. 

(b) RECYCLING CONTAINER FEE. 

(1) An annual recycling container fee shall be established by the Director of Public 

Works and approved by the Common Council. 

(2) All fees shall be collected in a manner determined by the Comptroller and approved 

by the Common Council Section 3-1-13 shall apply to any unpaid fees. 

… 
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SEC. 8-4-13 RECYCLABLE WASTE MATERIAL COLLECTION AND DISPOSAL 

CHARGE. 

(a) Recyclable waste material collection and disposal costs. For the purposes of this 

division, “recyclable waste material collection and disposal costs” include the costs 

incurred by the City of Menasha, under its recycling program, to provide recycling 

services to its customers, including the costs incurred to collect, sort and recycle curbside 

recycling collections as well as the household hazardous materials collection costs 

administered by the Winnebago County Solid Waste Department. Recyclable waste 

material collection and disposal costs do not include costs incurred by the City for garbage 

collection purposes under its solid waste management program.  

(b) Recycling waste material collection and disposal special charge. There is hereby 

imposed upon all real property in the City that receives curbside recycling collection 

services from the City an annual recycling services special charge pursuant to Section 3-

2-12 and Section 66.0627, Wis. Stats., which special charge shall cover the recyclable 

waste material collection and disposal costs incurred by the City.  

(c) Administering the charge. The recycling resources special charge shall be administered 

by the Public Works Department and the Finance Department. The proceeds from the 

special charge shall be used to pay for the recyclable waste material collection and 

disposal costs incurred by the City.  

(d) Determining the recyclable waste material collection and disposal special charge. 

The Common Council shall annually approve the recyclable waste material collection and 

disposal special charge. As part of this approval process, the Director of Public Works, or 

designee, shall prepare a report to the Common Council of the City’s recyclable waste 

material collection and disposal costs. The report shall detail the past and future 

anticipated expenditures for this service. If, after approving the recyclable waste material 

collection and disposal special charge, the actual recyclable waste material collection and 

disposal costs are found to vary materially from the approved amount, the Director of 

Public Works shall submit an updated report to the Common Council for consideration to 

account for the actual recyclable waste material collection and disposal costs incurred by 

the City to provide services to its recycling customers.  

(e) Payment. Upon the Common Council’s approval by resolution of the special charge or 

updated special charge under Subsection (d) above, the special charge shall be billed 

annually and collected in a manner determined by the Comptroller. If not paid within the 

period fixed by the Common Council in said resolution, such delinquent special charges, 

pursuant to Section 3-2-11, shall become a lien on said property as of the date of such 

delinquency and shall automatically be extended upon the current or next tax roll as a 

delinquent tax against the property, as provided by Section 66.0627(4), Wis. Stats., and all 

proceedings in relation to the collection, return and sale of property for delinquent real 

estate taxes shall apply to such special charge.  Section 3-1-13 shall apply to any unpaid 

fees.  

(f) Notice. Notwithstanding the provisions of Section 3-2-12 regarding notice, no notice or 

billing is required for the recyclable waste material collection and disposal special charge 
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except for Class I notice under Ch. 985, Wis. Stats., within 20 days of the Common 

Council’s approval by resolution of the special charge or updated special charge under 

Subsection (d) above. 

(g) Appeal. Within 10 days of the notice provided for under Subsection (f), a property owner 

may appeal the application of the recyclable waste material collection and disposal special 

charge to their real property. A property owner may not appeal the total amount of the 

charge approved by the Common Council under Subsection (d) or the resolution itself. 

This appeal shall be in writing to the Director of Public Works and shall state the specific 

reasons why the property owner feels that the application of the charge and/or resolution 

to the property was erroneous and the relief being sought. If, upon review, the Director of 

Public Works determines that all or part of the charge imposed is erroneous, unjust or 

unreasonable, the Director of Public Works shall adjust the amount of the charge against 

the property. The property owner may appeal the Director of Public Works’ decision to 

the Board of Public Works, providing written notice to the office of the City Clerk within 

10 days of the mailing of the Director of Public Works’ written decision on the appeal to 

the property owner. 

SECTION 2: This amending Ordinance shall take effect upon passage and publication as 
provided by law.  

Passed and approved this ___ day of ___ 2025.

 

 

      ________________________________ 
Austin Hammond, Mayor 

ATTEST:   

              
________________________________ 

Kaija Snyder, City Clerk

 

Recommended by: 
________________________ 
 
Motion/Second:  
________________________ 
 
Pass/Fail: ________________ 
 
Requires:  __Majority Vote 

__ 2/3 Vote 
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