
A Quorum of the Common Council, Board of Public Works, Personnel Committee, Plan 
Commission, Redevelopment Authority, and other City bodies may attend this meeting, though 
no official action of these bodies will be taken. 
 
 

 

ADMINISTRATION COMMITTEE MEETING AGENDA 
Monday, January 19, 2026 at 6:30 PM 

 
First Floor Conference Rooms 
100 Main Street, Menasha, WI 

 

or immediately following the Common Council meeting  

A. Call to Order 

B. Roll Call 

C. Minutes to Approve 
 1. Administration Committee, 12/15/25 

D. Discussion / Action Items 
 1. Professional Services Agreement By and Between the City of Menasha and 

Engberg Anderson for Comprehensive Planning Services, Not to Exceed 
$20,000 

E. Adjournment 
  

 
"Menasha is committed to its diverse population. Our Non-English speaking population and 
those with disabilities are invited to contact the Menasha City Clerk at 967-3603 24-hours in 
advance of the meeting for the City to arrange special accommodations." 
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ADMINISTRATION COMMITTEE MINUTES 
Monday, December 15, 2025 at 6:30 PM 

 
First Floor Conference Rooms 
100 Main Street, Menasha, WI 

 

A. CALL TO ORDER 
Meeting called to order by Chair Eisenach at 6:50pm.  

B. ROLL CALL 
Present: Alds. Rand, Eisenach, Hale, Lewis, Marshall, Grade, Ropella 
Absent: Ald. Perkins 
Also Present: FD Sassman, DPW Merten, CDD Dane, PRD Sackett, PC Thorn, CA 
Struve, Mayor Hammond, Clerk Snyder 

C. MINUTES TO APPROVE 
 1. Administration Committee, 12/1/25 

Motion by District 3 Alderperson Hale seconded by District 7 Alderperson 
Grade to approve. Motion carried on voice vote.  

D. DISCUSSION / ACTION ITEMS 
 1. Professional Services Agreement By and Between the City of Menasha and 

RG Inspections, LLC for 2026 Commercial Electrical Permit Inspection 
Services, Subject to Autorenewal   
Motion by District 3 Alderperson Hale, seconded by District 6 Alderperson 
Marshall to approve. 
 
Motion carried 7-0 on roll call. 
 
Staff advised on RG Inspections, LLC and the firm's required minimum fee for 
related electrical inspections.  

 2. R-32-25 – A Resolution Increasing Commercial Electrical Permit Inspection 
Fees, Effective January 6, 2026 (Introduced by Mayor Hammond) 
Motion by District 3 Alderperson Hale, seconded by District 5 Alderperson 
Lewis to approve. 
 
Motion carried 7-0 on roll call. 

 3. Professional Services Agreement By and Between the City of Menasha and 
Toole Design Group for Comprehensive Planning Services (Menasha Bike 
Feasibility Study Project), Not to Exceed $15,000 
Motion by District 3 Alderperson Hale, seconded by District 6 Alderperson 
Marshall to approve. 
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Motion carried 7-0 on roll call. 
 
Staff advised that the purpose of the proposed PSA with Toole Design Group 
is to assist with the transportation chapter update in Menasha's 
Comprehensive Plan.  

E. ADJOURNMENT 
Motion by District 3 Alderperson Hale seconded by District 7 Alderperson Grade to 
adjourn the Administration Committee meeting at 6:57pm. Motion carried on voice 
vote.  

 
 
Minutes submitted by City Clerk Kaija Snyder. 
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100 Main Street, Suite 200 | Menasha, Wisconsin 54952-3151   
Phone (920) 967-3650 | Fax (920) 967-5272 | menashawi.gov 

City of Menasha | Department of Community Development 

 
   

 
MEMORANDUM 

DATE January 19, 2026 

TO Administration Committee Members 

FROM Andrew Dane, Community Development Director 

RE Professional Services Agreement with Engberg Anderson for Comprehensive                
Planning Services 

  

Background 
The City solicited a bid for comprehensive planning services related to redevelopment 
planning and infill development concepts in support of the City’s Comprehensive Plan 
update.  
 
City staff elected Engberg Anderson as the preferred contractor based on qualifications and 
work product.  
 
The attached Professional Services Agreement (PSA) with Engberg Anderson will provide the 
City with Comprehensive Planning Services.  
 
The contract is a lump sum fee not to exceed $20,000. 

 
Recommendation 
Staff recommend the Administration Committee approve the professional service agreement 
between the City of Menasha and Engberg Anderson for Comprehensive Planning Services.  
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PROFESSIONAL SERVICES AGREEMENT 

BETWEEN CITY OF MENASHA 

AND ENGBERG ANDERSON 

CITY OF MENASHA 2035 COMPREHENSIVE PLAN 

This Professional Services Agreement (hereinafter, "Agreement"), made on the  day of 
 . 2026 by and between the City of Menasha, a Wisconsin Municipal Corporation with its 

principal office at 100 Main St. Ste 200, Menasha, Wisconsin, 54952 {hereinafter "City"), and 

Engberg Anderson, Inc., a Wisconsin Business, with its principal office located at 320 East Buffalo St., 

Milwaukee, WI 53202 (hereinafter, "Consultant") (collectively, the "Parties"). 

WITNESS ETH 

The City and the Consultant, for the consideration hereinafter named, enter into the following 

Professional Services Agreement for Planning Services for the 2035 Comprehensive Plan {hereinafter, 

"Project"). 

ARTICLE I. COMPONENT PARTS OF THE AGREEMENT 

This Agreement consists of the following component parts, all of which are as fully a part 

of this Agreement as if herein set out verbatim, or if not attached, as if hereto attached: 

A. The terms of this Professional Services Agreement, including any other documents or terms

referenced and/or attached, but not including component parts identified below.

B. Consultant's Proposal for an Agreement for Planning Services for Project No. 253907

{hereinafter, "Proposal") dated September 12 • 202L which is attached

hereto as Exhibit A.

In the event any provision of this above component parts of this Agreement conflicts with any

provision in any other of the component parts, the provision in the component part first enumerated 

above shall govern over any other component part which follows it numerically except as may be 

otherwise specifically stated. 

ARTICLE II. DESIGNATED REPRESENTATIVES 

The Parties assign the following persons as the primary contacts for their respective interests 

related to managing and carrying out the tasks of this Agreement. These persons may be changed 

upon written notice from the party making the change. 

A. For the City: Andrew Dane, Community Development Director 

Address: 100 Main Street, Ste 200, Menasha, WI 54952 

Telephone: 920-967-3651 

Email: adane@menashawi.gov 
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